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Rapidex

Self
Letter Drafting
Course

Your career~-your futuref

Whether yourare an administrator or a supervisor office superin
tendent or a steno-typist—the skill in correspondence is an art
youmust master Because almost every situation every occasion
calls for a well-drafted letter And with this skillin hand none can
stop you from getting ahead

Promises better prospects for the professionals

An asset for p lawyers chartered
business-consultants Whether n ajob or self-employed youcan t
pass a day without dashing off a letter to this or that place

Business {etters—a key to growth of business

A must for businessmen in any field—traders shopkeepers
entrepreneurs To boost their sales regam lost buyers bring in
money dues establish goodwill and build up the image of
company

SEND A GODD LETTER AND WAIT FOR A POSITIVE RESPONSE
LETTER WRITING IS NO CHILD SPLAY But we have made it thus
for you Whether you are writing to a friend or a firm—a handy
helper 1s this course

While other books teach you to copy readymade letters this
course will teach you how to-draft a letter of your own choice

a Rapidex

SELF
” LETTER

DRAFTING
a‘ COURSE

overaNT ATTTY PROSVE

Big sire
Pages 354
Price Rs 28/
Posta ¢ Rs §/

IT FEATURES

1 SENTENCES AND PHRASES IN ABUNDANCE

B Tick mark the required ones

B2 Arrange 1n proper order mstantaneously

£ Shape & mould the way you want to

It calls for the least mental effort and promises smooth safing
Make as many letters as you want on the same subject.
Dlvided Into 3 SECTIONS

1t takes care of your personaf and social letters of commerdal
correspondence and applications for Job

The future belongs to those who
- master Computer today

o Computer for Beginners

o Basic Computer Programming

By Er V K Jain

‘\\\

{ i
€0, ;Uh‘u
T EHOGR X

Computers are invading every facet of a person s life—the home the office the
dassroom or the play ground Whether In job of business they are opening up
bright new wistas of knowledge 2nd happiness

The twinbooks are a must for those who are interested in cornputers, their
function and operation but are discouraged by thetr complexities Alfis made easy
through simple language and instructive rllustrations

The books are designed for mass education as per Comnputer Literacy Project of
NCERT and 2!s0 conform to course on computers recently undertaken by C.S SE.

BQSize 1928 176 pagesrespectively PriceRs 24/ each PostageRs 4/ each
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* verdl (Allergtes)
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* @ a1 7 (Back Pain)

® =it B AN (Children s Minesses)

® @ HI A A (Circulation

Problems) Frurd wvee e 20/ W vwad 4/
® saum A 4 (Depresston & | Enghsh Edition also available
. A%elul Price Rs 45/ each Postage Rs 5/

AT (Diabetes) STER T AT
® IS AT (High Blood Presstre) fater
* &% AT (Heart Trouble) W W et g
® TRFAFT (The Menopause) o HECIYY g
* arurdrdt @ 22 (Migraine) R T @ Faa QX A qrEaH
* &fzE ATHT (Peptic Ulcers) Ferereft STl A
* e ax (Pre-Menstrual Tenston) & s W%ﬁ A mgﬁm
* @t A (Skin Troubles! sy AN

T &

® Cystitls ® Hysterectomy TTH g T AT

Arrerd g Redt ot v & gEew wa

i 1
TIRIERT W] NIRRT
frva-wfag Hwredim By woa”’ &
rmrardt wra Pafae oF T g

sl 31 gErg-afas e

o fafyy ey s

A At era A e
wredre Qv wear o AFE st
# gfafer wand aToe S g

SRR AN kha
it 5 FCE m v li"r@

T % 2001 TH

. = ‘2001
s {200

A RcamaRAFIT AR fovrd eer 108 g g 10/ Tewd 37
@t Al o auadable in Enghsh
15 \hrziwh&mwmwmqmmwm Tt 7 Faery we oy F ofr g ATy ¥ AT

T4
r/

wige |

D 10 B Yawsft gvma wrd, abear v, 7€ frecft-110002
p @it avaet, fresd 110006 T 219314 268293



; CFANES TUIRRL, FRRRAIH R RHE ST
= ot AT L
FSERS i SRR SRl SaF SRRl s

wEw )
¢ T WA A AT
A T AT e el ay
TR T g
® 3ger T w1 g wery
TR fom mm & wu o
AT X Ol F e g
qIA 1
'mﬁmzﬁn'{‘ﬂm
TR # P wmp o
ITATE uq PE wew
Aoz a-mi T
AT TR P e
* T TR w7 Yy Wy
w3 o wy
YT P o R
5 Wl 3 Prg aber

Mwmf a- ) \_

( aifrwfatzar )
o iy aftra Prarad a1 @%@
77 va b P faad
AT wEa it Ara 3T  Ea
?1 77yl AT e
muRt T MU 9q war A
P @ A AT

1
!
:

IET TEALAT e

* I G FT 19 Y TaTy SgET
I e v v £ et
Jnq wfad F aR I R
m TH & W owww W
et gy dfrers A
ol s sroveman v 2

* TERE F 240 Faforw anw w1 )

mmmyh—mnu

m""’ SR o e A
AT am sz § ay w2

. mquﬁmmmav
3 =T o s Ay e
AL T 7 i wedy

Enghsh Edftion
Price Rs 30/

H o amter o3 @ s ymfTE
qrattos wa faad Rontew @
ey Fergrart @ AT <raTer STATTOTE
faareot 21

o g ¥ feoRifesw a1 90 AW
T & Pt g wwemn & R
ATUTT 5% Y UE HV0T TFHEA
fargraw &7 w81

o qeE § favafrsw & w7 ST
i feeafesn o fagm T
i g qfEd AW e
I qEATET % a@ w97 quf ST
forerar @ arw afera faawor 2t

o T PERT FEESATHEAT
gfafe o arel AaTuTsy AT
7 gfarem ST R W IEE
a1 Ferarcor ui g &

L

WY Fae & a1 v qar @ wgr 9 a9 2 a AT A FFrr A A A o
% » lOBﬁmﬁqmwﬁ,aﬁmW,ﬁ%ftﬁﬁl{(v
_——

‘R‘dﬂingal

p arh araeh, fresft 110006

x




*T Wi & v

® TV A T U FTH 0F AR T
TN FT AT FET YR ED ¢

® Fyv A A g% Fed TNFR FH
adr

® 21 fA7 ATAT srorEn a1 7
® foraet 3ol BT & QeaTerTT T4 ¢
® G FT T ITECARFATETAE
=T AT ¢

® 7 ey aren eafaa o qAar 9
® gt 91 =afqT smy & AT o

* w7 o Hfaq A FaT ?
Iudva aar s fabar gerat &
QL WA AL, AUV A
# At farst afean

TH -7
-
il ks

o 7w form v faaed s 8 ?

o Tl faat @ ¢

e TG B ?

e T YW WM 7

o &9 FEr SR AW A § ¢

® T GHIRT QAN 8 a7 & ?

® TR Y <@ - E ?

® I WAW §SAT qreAr de
T FT B

T W # oamrw Wit
% P e F-rwrdt sy
fu i g d

& saw ® fagwd A ® 50
gL P AFHHATI

AT~ "Tag
AT A

GrAr I
(EER TR )

\NFTA FHEI A qere A

PFeort wrger &
12875

it fry

TR F O qI S fow g
wreaTe F A FAg
Feat & agelt Ty e 300 @
219-34T 7 9PAT A TaR AT
T 91, ArE A iy @ AW
YA AT FE YT ¥ A

Tl F AR &

A w  uT Eend

* aprd Y g @ Fa aur
afa e wglaw A & aliw,
¥ e aar wde gy Era dfor
T

® s F 7w frgran @ T
F awh e defon T A
fafurar aar Azt smad® T
® st Bewdt @ wromy o ared
it & I A AN

mﬁﬁr-ﬁr'é’r rﬁe‘f ﬁzi’m

TYEEA D 1727
T 24/ wwwd 4/

Also avaiiable in English
/YA 9 96
T 15/ wvad 4/

weferar @ wae ey g7 9fAq
Faferft a adt greafsar o arafaerar S
AR FT AT FT TSI 9HR F
T S e FR-yar P
= veq 57 T 7 do @ W@ &
TR § F7 AT I FT AR EA
dmirr sAmaE g e 9
arfraT o Zez FFal gar qr AT
14 fear war &, [aadt wee @ A
B 15 AR ETAT
£yt i oY prEE 10 47 AT E
e v ag @ ey &

et
;

o Fge |

- F T vk qur o gy oF feam oy wr qe ATy 3 7 fowy 9w dr o ey ey v o
» 10 B ¥ardft gy wrd, wfoar war, 7 faeft 110002
p urdt g, f*e—«ﬁnoooa

T 29113 268291



;ﬁ*‘ e LTS S PR
[ SIMEY CRzer Eaf ‘mﬂ,&lﬁrﬂrgﬂxy\@?ﬁﬁ\fﬁﬁ

T o e

TE GEqT 39 P gar v wpey 7

s forerdf ot Prdngar sérerdy sremoedy
o v PP g 18 Rrivrr yredt
Gl ]

{

;

D
\J
¢
e
%3

'

3
4
%
3

e
L
9

.,‘
| }f
Y

Sz
ALY

.

s

¥s

TR 140 YefaT 42
TIT AET TS HEQT 260

7T 24/ wFad 4/

—

Feamear

BRIRIES Rl 2 (NI A0 S

TF T I rmay 9
T ¥ fawré ot afaw

i,
ATTFR

* TR E A e e iz
* T IR T e
ey g

AR S
H Wyl T
T o e T
* T 7 et of sy o
300 & Wt Yen o« grartrt &
A T e w456 v

T 32w 57

e W OqeT 12/ wEEd 3/-

o Tt afgar
o v wfemw
cmm
o Tt wigsr
o YT wigAr
o T wigAT

At qrrd 272 & 352 Wy war
APyt @ qifar & swew Pawy &
qafwera

A Fww enfgafa FaT—zei
SaTaFET grHteTEar o SR AT
TP a7 S v o R
qoT | qAY Tedt &1 g s aT
T W T T AEr ¥
frerm

¥ wiud vy aw gy, @iy,
gmmaﬁa’m%m
& iy off e g g

e —

fiadic L TR —— oY 9T Feurd s wRASY G€ AT TV T FAy e o mw%zr;,w

CL] 96 Agay |>

ardt araHt, faeeft 110006

7

y
K

P 10 B st gwre v, =P wer, 7"

n
-

T

'



wERy TR NRIRES SURFSRER] ERF G
AR, 20 SRR G Su
frea @
RIER-E

~-q g et
T igw  foret ol @ w @
S g a0 iR S T &
Hvard wos fame e aoaefta
HE AT wed 170§

g ford TR WIS T % TR
AR G § T AT TR A O
| AT e )

zd & smar aren fafa gl

AT § AT e qp-¥ qfear? i et & ARy
& fog wef i Peger 37 9@

Faegmy

feea uve vager
et A

T #haT qmE & qu T

o Y wlf, T 7 v AT

* QAT WRTW A TE F AF ¢

® AN HAG, AETE 3T T A
o Mmag & @

o srely Y g Awh

et wrT s 75 & ot sifer Peferr et
% faay # wfa oEcfn

wew 13/ w3/ fewrd e 120 v

Alsa avadable wt English weTY 70 YHT 8 o Fovw

L GFAI REIRFRICERAY S SR THR _]

' 501w

w wrETaRY ¥ fasere arer T g

w oy Y e @ g wvard
100 000 e 7Y 21

® PR W Wl A ol A g wz o
ot ¢ 7 TEw oy &)

B ETGATAIRE AT W T F g
foray vt 1)

48 43 uTer g vy fawrr B
77 furfa® BTy T 501 gart

)
wFd 12/ Tewd 37 P W 104 v
Also avallable m Enahsh

AT F a7 wd, TR
Arrdt sfrea, = F & wEw =
a7 frae F T 9T T W
wrer IR

ITET THIT 4T AT & 3 AT
@ fpam & @it Off sfvega
ST ot o @ AT e
wrer forvm & sremmar

T F IREAE T F /T
W FET FIEYT @ Ay
#t Yfreas arraTh R G T E
Wmnm;ﬁ;ﬁ;ﬁ
waifed ar g T
e ffor o waa £

Pert wrew o 248 yEw 20/
e 4y

srey farz 3 ar Yk qar ua st 9F P 9@ vre qv T 34 T AAd g e e mrer gmeA 3T O

C%? 1 HEd ‘y wrét e, Bl 110006

/

P 10 B ¥mvstt gvmy wrd, zfoar o, 7€ freslt 110002

TTE 2WILY 26429



House Keeping

First Aid

Care begins at home with this quick
reference mﬁ: Ueals with medica
emergencies ke Bleeding or Wounds...
Burns 8 Scalds... Fractures_ Head Injuries.
Pﬂsol;ﬂﬂs- Heart attack & Bectnic shack

2nd Unconsciousness,
IRE X W of vy ko
Home Hints

For a sweet home A posttive anthology to
make your home better in e\er;:ogyw;y
Meney 2nd time saving ideas on household
task. deaning laundry home maintenance
2nd reparrs home decorating flowers and
p,::,? cooking storage and muxch much

TR IO wrar f ot e 1
pot Check

Ot with al stams, stray
ightforward tips to
[ eSSt Tackiesta g o
or Wallcoverings Carpets or Curtains,

Pots or pasty
Metal Dr'ﬁ‘e? Fumishings or Furniture

IT-IOUse Plants

IPs on Il'tﬂeorﬂd greenery Bring greenery

o n: breathe Yfe wnta interior
o et to know all about choosing

e Bﬁ?rmg and feeding House

Tl g L 70

ut the full
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I F FOUR Ct
LLUSTRATIONS 1N gacy ,ﬁ%tg:c

Pric
€ As.10/ each Postage R. 3/ each

India’s First

Total Guide

for setting up a small industry

Pages 972 Double Demy 23c¢m 29¢m
Weight More than 2 kg
Price Rs 200/ Postage Rs. 20/
Sacetat Offer
Postage free on all direct orders by VPP

1 hope that the Handbook wilt be found useful
bythe existing and prospective entrepreneurs
—ND Tiuan Muster of Industres

HANDBOOK OF RESERVED SMALL
COTTAGE & TINY INDUSTRIES

{Bth New Glant 1986 Edition Completely Rewritten & Enfarged)

B Technical information and progect profiles of all 872 reserved items wath
detals on scope manufacturing process plant and machmery total
investment and cost analysis etc

B Small scale industries largest reference source guiding you step-by step
what to start and how to start from where and how to get loans
machinery raw materlals technical and marketing assistance Btc

B Allindia Directory of Central and State Industrial Organisations Directory of
Plant and Machinery & Equipment Suppliers

® Upto date information on recent Incentives facilities and subsidies being
affered by alt 22 States and 8 Union Terftones such s loans upto 85% of the
project cost subsidised rates of mterest upto 25% sub idy on fixed cap tal
s and Sales Tax loans Smalt Industry Facts & Figures Taxation Import and
Export etc Updated hst of alt backward areas and industnal Estatesinea f

State Recent government notifications and press notes are also gven

Books on Latest Designs of this year

® Ideal for homes offtces
factortes, hospitals etc

® Prepared by prolessionals

The Range

1 Desiggs of Gates 30/
2 Designs of Windows 30/
3 Designs of Railings 30/
4 Top designs of Window Grills &
Rolling Shutters
5 Gate Grills & Railing Sets 15/
6 More & More designs of Gates &
Gnils Railings & Staircases 51/ .

ture Catalogue
E FURNITURE Complete range of
(ﬁ’::éc & cardex system Al pupose
aimmahs office cabinets book shelves and
yacks desks trays tables chairs and above
all therr setting arrangemes? =,
HOUSE HOLD FURNITURE

Price Rs. 60/
Postage Rs.5/ tables and chairs des!
2 arrangements Aning
€ rooms with eas
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